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6.18 Foreign Exchange Business Process At a glance   

� Figure 6.3: Flow Chart of Import Procedure   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Registration with CCI&E, Import Registration Certificate (IRC) renewal 

Purchase Contract with Foreign Supplier Directly or through agent/Indent 
 
Registration of Letter of Credit Authorization (LCA) Form 
 
Opening/Issuance of Letter of Credit (L/C) by the Importers Bank Dr. 
Importer’s (Opener) A/C Cr. Sundry Deposit A/C Margin on L/C 
 
Dispatch/Transmit the L/C to the Beneficiary Through Issuing Bank’s 
Correspondent in the Beneficiary’s Country 
 
Receipt of Import Documents from Negotiating/Collecting Bank 
 
Scrutiny of Import Documents 

Are the Documents Discrepant? 

Lodgment of Import Bills 
Dr. PAD (Payment Against Document) 
Cr. H.O. A/C Reimbursing Bank 

Ask the Opener to Take Delivery of Import 
Documents for Release of Goods 

Have they responded? 

Have they approached for 
Post Import Finance? 

Retire the Import Bill 
Dr. Opener A/C 
Dr. S/D A/C – Margin on L/C 
Cr. PAD -   Deliver the Documents to  
the Opener for Release of Goods 

Instruct Reimbursing Bank not to Honor Reimbursement Claim  

Inform Negotiation Bank about Discrepancies 

Inform Opener about Discrepancies 

Do they agree in Accept Documents Despite Discrepancies 
 

Ask Negotiating Bank for Disposal Instruction 

Do they agree to 
Accept Documents 
on Collection Basis? 

Deliver the Documents 
to the Importers .... 
release of Goods 

Send Back Documents Dr. 
S/D A/C – Margin on L/C 
Cr. Importers A/C 

Collect Proceeds from 
Importers Dr. S/D A/C – 
Margin on L/C Dr. 
Importers A/C Cr. H.O. 
C/C Collecting Bank 
 

Retire the Bill by Creation of Forced LIM with H.O. Approval 
Dr. S/D. A/C – Margin on L/C, Dr. Forced LIM, Cr. PAD,  
Clear the Goods through Bank’s Approved Clearing agent and 
store the same Under Bank’s Effective Control. All Relevant 
Expenses in Connection with Clearing of Goods to be Debited to 
forced LIM A/C.  

If you agree Recover Further Margin from the opener & Retire 
the Documents by Creation of LIM., Dr. Opening A/C, Dr. LIM, 
Dr. Sundry Deposit A/C – Margin on L/C, Cr. PAD 
Clear the Goods through Bank’s Approved Clearing Agent and 
store the same under Bank’s effective Control. All relevant 
expenses in Connection with clearing of goods to be Debited to 
LIM A/C  
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� Figure 6.4: Flow Chart of Export Procedure   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Registration with CCI & F. Export Registration Certificate (ERC) renewal 

Security Export Order from Foreign Buyer Directly or through agent 
 
Receiving L/C from Buyer’s bank Through an advising Bank in Bangladesh 
 
Certificate of ESP form by Authorized Dealer (Bank)  
 
Will the Exporter be allowed any  
Pre-Shipment Credit Facility?  
 

Shipment of Goods by Exporter 
 

Preparation of Export Documents for 
Submission to Negotiation Bank 

Scrutinizing Export Documents by Negotiating Bank 
 

Are the Documents in Order? 
 

Negotiate Documents         
Dr. FDBP  
Cr. Exporters A/C 
Cr. P/C A/C 
 

Despatch Documents with 
Reimbursement Instruction 
 

Check Whether your A/C with 
Foreign Bank has been Credited 

Mark Bank’s Lien on the Face of the Original L/C 

Obtain Necessary Securities 
Dr. P/C 
Cr. Exporter A/C 

Arrange Shipment of Goods through Bank’s  
Approved C&F agent and Instruct them to send the 
Original Bill of Lading etc. to the Bank Directly. 

Ask Exporter to Removed Discrepancies 

Are the Document Removed? 
Inform Opening 
Bank About 
Discrepancies 

Do they Allow 
Negotiating? 

Has it been credited?  

Send the Documents for Collection with 
Reimbursement Instruction. Pass Liability 
Voucher & Enter into FFDBC Register 

Send Reminder to Paying Bank 

Retire FDBP 
Dr. HO.A/C Foreign Bank 
Cr. FDBP/exporter A/C 
Cr. Income A/C Exchange Earning 
Reverse Liability Voucher 
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